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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-2 Crnocoben ocymecTBIATh cOOp, 00pabOTKy M aHAIW3 JAHHBIX I pelieHus 3amad B cdepe
yIpaBieHUs EPCOHAIOM

OIIK-4 CmocobeH TNPUMEHSTh COBPEMEHHBIE TEXHOJIOTMM W METOMbl ONEPAaTHUBHOTO YIPABICHHS
MIEPCOHAIOM, BECTH TOKYMEHTAIIMOHHOE COIIPOBOXKICHUE U YUET

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:
- OpPraHMU3aLMOHHO-YIIPABICHYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIbHON JesSTEIhHOCTH B
chepe: 07  AaMuUHUCTpaTHBHO-yIpaBJIeHUeCKas W oduCHas  JOeiITeNbHOCTH (B cdepe
MH(OPMAITMOHHO-aHAIMTUYECKOTO 00eCTIeYeHHsI U ONEPAaTUBHOTO YINPABICHUS NEPCOHAIOM OpraHU3aluil
000# OpraHU3alMOHHO-TIPABOBOM (DOPMBI U B JIFOOBIX BUIaX YKOHOMUYECKOM IESITEIIBHOCTH)

1.4 B pesynbrare 0CBOCHHMSI TUCIUILUIUHBI Y 00YYaroIIMUXCsl TOJIKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE Kon u HanmeHoBaHMe
(hyHKUMY / TPYAOBBIC komriereHu @I'OC BO,

(GbyHKUMY / TPYyZOBBIC HITH HEOOXOIUMOM ISt
npodeccroHaIbHbIE (hopMHpOBaHUS TPYAOBOTO

JeicTBYs (IPU HATMYUHT WK IpoecCHOHATBHOTO

npodcranaapra) nefcTBUS

OIIK-2 Criocoben [IpuMeHseT  TEXHOJNIOTMHM, METOABI ¥  METOIUKH

OCYIIECTBISTH cOOp, MPOBEJICHUS aHalN3a W CHUCTEeMAaTH3allid JOKYMEHTOB U

00paboTKy U aHAIH3 nHpoOpMaIi. AHATU3UPYeT MOKYMEHTHI M TEPEHOCHUT

TMAHHBIX TS peeHus 3a1ad |[naHpopMarimio B HHPOPMAITMOHHBIC CHCTEMBI, 0a3bl

B chepe ympaBieHus JAHHBIX U OTYETHI

MIEPCOHATIOM

I/IH,I[I/IKaTopLI JOCTHXXCHUSA KOMHGTGHHI/If/’I

OIIK-4 Cnocoben dopMHpYyET CUCTEMY JOKYMEHTAJIbHOTO COMPOBOXKACHUS
MPUMEHSTH COBPEMEHHBIE  |ONEPaTHBHOIO YIIPABJICHUS IIEPCOHAIOM

TEXHOJIOTHU ¥ METOJIBI
OTIEPaTHUBHOTO yTPaBICHUS
MEPCOHATIOM, BECTH
JIOKyMEHTAIMOHHOE
COTIPOBOXKICHHUE U YUET

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-2 CnocobeH ocymecTBiIsiTh cOop, 00pabOTKy M aHalW3 AAHHBIX JUIS PELICHUS
3a7a4 B chepe yrnpaBieHus IepcoHAIOM

Ne HaumeHnoBanue ®opma
/1 JIACIIUTUINH, 0o0ydJeHus
OIIPECACIIAONINX Ouynas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBs3U 1 3 4
1 |buszHec-crarucTrka +
2 |Maremaruka +
3| Teopus BeposiTHOCTH +
Y MaTeMaThJdeckas
CTaTHUCTHKA
4|YnpasneHue +
YeJI0BEYECKUMU
pecypcamu




OIIK-4 Cnoco0OeH TPUMEHATh COBPEMEHHBIC TEXHOJOTHMM M METOABI OINEPAaTHUBHOTO
yIpaBiIeHUs MEPCOHAIOM, BECTH JOKYMEHTAIIMOHHOE COIIPOBOXKIACHHUE U yUeT

Ne HaumenoBanue dopma
/o JUCUUILINH, o0yueH
OTIPEIEISIOMNX us
MEXIUCIUTUIMHAPHBIE | OyHas
CBSI3H (cemect
p)
4
1| Yopasnenue +
YeJIOBEUECKUMHU
pecypcamu

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:
JucuumuinHa «JloKyMeHTaIllMoHHOe OOecneyeHne YMpaBICHUs» OTHOCUTCS K O0s3aTelNbHOM YacTH
yuebnoro riana OIl mo nanpasnenuto noarotoBku 38.03.03 - YnpasieHue nepcoHalIoM.

JucuunnuHa «JlokyMeHTallMoHHOe o0ecrieueHre YIpaBIeHUs» U3ydaeTcs B 5 ceMecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIHUILUIMHEL: 4 3.€.

Oumnas: 4 3.¢.
Bun yueOHo# paboTh (BCSEI;ZEOB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 144
KonrakTHast pabora 48
Jlexmm (JIextmm) 16
[Tpakruueckue (Ilpakt. pad.) 32
CamocrostensHas padota (CP) 60
OK3amMeH 36

3.2.ConepxaHue Kypca:

No Haspanue Bun yuebnoit | dopmsl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
O]l0|O
5 cemecTp
1 Brenenue B Ormpoc;
TACUUIUINHY. | ) ) [IpakTnueckoe
OCHOBHBIE TIOHSATHUS 3a/laHue
Kypca.
2 Pa3zButue Ormpoc;
JIEIIOTIPON3BOJICTBA [TpakTuaeckoe
B Poccun. O6mume 1 > | 2 3a/laHue
HOPMBI U TIPaBHJIa
odopmiieHus
JOKYMEHTOB




3 PexBu3uTH 1 UX Ormpoc;
MpeHa3HAYCHHE [IpakTuueckoe

3a/1aHue

4 OpraHu3anuoHHO - [IpakTuyeckoe
pacrnopsiaAuTeabHas 3ananue; Pedepar
JOKYMEHTAIHs

5 JIOKyMEHTBI 11O Omnpoc;
npodecCHOHAIBHON IIpakTruueckoe
NEeSTEIbHOCTH 3a/1aHue

6 Opranuzanus [IpakTuyeckoe
JIOKyMEHTO000pOTa 3a7aHue

7 Odopmiienne [TpakTrueckoe
OpraHHU3aIOHHO-TIP 3aJlaHue
aBOBBIX,

OpraHM3aIOHHO-pa
CHOPSAUTENbHBIX,
CIpaBOYHO-UH(POPM
AI[MOHHBIX U
JOKYMEHTOB 10
TPYZIOBBIM
OTHOILICHUSIM

8 OCHOBBI Omnpoc;
OpraHu3alu [IpakTuyeckoe
JIOKyMEHTO000pOTa. 3a7aHue
DIEKTPOHHBII
JIOKyMEHTOOOOPOT.

9 CucreMaTuzanus u [IpakTuyeckoe
XpaHeHue 3aJlaHueE;
JIOKYMEHTOB. [Ipe3enranus

Tema 1. BBenenue B nucuuiinay. OcHoBHbie mousaTust kypcea. (OIIK-2)
Jlekuus.

3HayeHHe U CoJepKaHUe TUCHUIUIMHBI U €€ MEXIIPEJAMETHbIE CBSI3U C IPYIMMH JUCHUILUIMHAMU. McTopus
pa3zButus JaenonpousBoactsa B Poccun. CoBpeMeHHOE COCTOSHHE JOKYMEHTAIIMOHHOTO O0ecTeyeHUs
ynpasieHusi. OCHOBHbIE TOHSATHA: JOKYMEHT, JOKYMEHTOBEIEHHE, JIOKyMEHTAallMOHHOE obOecreyeHue
ympasienuss (JIOY). HopmaruBHo-npaBoBas 6a3za JIOY. Haznauenume IlocymapcTBEHHON CHCTEMBI
ToKyMeHTarmoHHoro ooecneuenus ynpasienus (I'CIOY); TunoBass HHCTPYKIUS 1O JIETOMPOU3BOACTBY B
denepanbHBIX OpraHax MCHOJIHUTENbHOW BracTu. Ponb uHpOpMaMM B COLMAIBHO-3KOHOMHYECKHX
nporeccax. GenepanpHbiii 3akoH "O0 nHbOpManuu, nHGOpMaTH3aIUK 1 3amuTe nHGopmaruu'.
IIpakTnyeckoe 3ansATHE.
BrinonHeHUE TpakTUUECKUX 3aJaHUN
Omnpoc
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
OTBETUTH Ha BOMPOCHI METOAUYECKOW KOHCYJIBTAIMK IO TeMe «BBeaenue».

Tema 2. PazeuTHe gesonpoussoacrsa B Poccun. O6mue HOpMBbI M IpaBuiIa opopMiieHHs
nokymenToB (OIIK-2)

Jlexknus.



HcTopus pa3ButHs AenonpousBoacTBa B Poccun. DTamnbl CTaHOBIEHHUS POCCHMCKOTO JIEIO0INPOU3BOACTBA.
HopmaruBHo-nipaBoBoe  obecrieueHue  AETIONpou3BoiAcTBa  PD: «l'ocynapcTBeHHass ~ cucreMa
JOKyMEHTAI[MOHHOTO obecrieueHust ympaBineHus. OcHOBHble TonokeHHs. OOmme TpeGoBaHUS K
TOKyMeHTaM u ciyx0am pokymeHtanmuoHHoro obOecredenus (I'CHOVY)»; «TumoBas WHCTPYKIUS TIO
JIEIONPOU3BOJICTBY B (pemepanbHBIX OpraHax WCIOJMHUTEIBHOW BIACTH, YTBEP)KICHHAS MPHUKA30M
MunucTepcTBa KylnbTypbl U MaccoBbIX koMMmyHuKauuii PO ot 08.11.2005 1. Ne 536»; TOCT P 7.0.97-2016.
IIpakTn4yeckoe 3ansATHE.
BrinonHeHUE NpakTUUECKUX 3aJaHUM
Omnpoc
3ananus 1J151 CAMOCTOSITEILHOI padoThI.
[TonroroBka npe3eHTanuu (Iokaanaa, pedepara, coodiieHus) Ha Temy « COBpeMEeHHBINA 0hHrC.

Tema 3. PekBusuthl u ux npeaHasHavyenue (OIIK-4)

Jlekuus.
[lonsiTHEe «PEKBU3UT JOKyMEHTa». THUINOBBIE, MOCTOSHHBIE M TIEPEMEHHBIE PEKBU3UTHI. YTIOBOE U
MPOAOJIbHOE pacrlojiokKeHne pekBU3UTOB. brmanku, ux Bumel. TpeGoBanus K oGOpMICHHIO OJAHKOB.
PexBU3UTHI 3ar0I0BOYHOM, CoAepIKaTeNbHOM, oopmisttonielt yacTu 1okymeHTa. [loHsATHe «ropumnyeckas
CHWJIa»; PEKBU3UTHL, IPUJAIOLINE TOKYMEHTY IOPUANUECKYIO CUITY

IIpakTnyeckoe 3ansATHE.
BrinonHeHUE TpakTUUECKUX 3aJaHUM
Onpoc

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka npe3eHTanuu (J1okiaana, pedepara, coodmieHus) Ha Temy «PexkBuzutsr OP/]».

Tema 4. Opranu3zanuoHHo - pacnopsiaureabHas (okymeHTauus (OI1K-4)

Jlekuus.
OpraHu3alliOHHO  -pacHOpSAUTENbHBIE  JOKYMEHTBI: IOHATHE, Ha3HAuY€HWE, OCHOBHBIE  BUbI
(opraHuzanMoOHHBIE, PpacCMOpPAIUTENbHbIE, CIpaBo4yHble). OpraHu3allMOHHbBIE JOKYMEHTBI:  yCTaB,
MOJIOKEHHE, CTPYKTypa M INTaTHas YHCIEHHOCTb, INTATHOE pacHucaHue, MpaBuia, JOJKHOCTHAS
WHCTPYKLHMS, WX Ha3HAaYeHHE, XapaKTepUCTHKa U COCTaB, TpeOOBaHHA K OG(OPMIICHHUIO, MOPSIAOK
yTBepkAeHus. PaciopsiaurenbHble JOKYMEHTBI: MOCTAaHOBIIEHHUE, MPUKa3 (10 OCHOBHOM J€ATEIbHOCTH U 110
JUYHOMY COCTaBy), pacHOpsKEHHE, COBMECTHBIN pacHoOpsSAUTENbHBIM TOKYMEHT, HMX Ha3HaueHUeE,
XapaKkTepUCTUKAa M cocTaB, TpeOoBaHus K odopmieHuto. CrpaBouyHO -HHPOPMAILMOHHBIE JTOKYMEHTHI:
ciy>)keOHbIE MHChbMa, CIPaBKH, OKJIaJHbIE 3alIMCKHU, POTOKOJIbI, aKThl, 3asBJICHUS, UX XapaKTePUCTHKA U
coctaB, TpeOoBaHUS K O(GOpMIEHHIO. THIBI TOKYMEHTOB: MOAJUHHHK, KOMHS, AyONUKAaT, BBITUCKA, HUX
HaszHaueHue. [lopsaok odhopMieHus U BbIIAYM KOHM U AyOTUKaTOB JOKYMEHTOB, BBIMHCOK U3 HUX

IIpakTnyeckoe 3ansATHE.
BrinonHeHUE TpakTUUECKUX 3aJaHUN
Pedepar

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
CocraBbTe B BHUJIe TaOIUIIBI XapaKTEPUCTUKY PACIOPATUTENbHBIX JOKYMEHTOB MO0 Ha3HAYECHHUIO,
COZIepKaHUI0, COCTaBy, TPEOOBaHUAM K O(POPMIICHUIO, TOPSAKY YTBEPKACHHUS.
CocraBbTe B BUIe TaOIUIIbI XapaKTEPUCTUKY Pa3HbIX BUJIOB CIPABOUYHO-UH(DOPMALIMOHHBIX TOKYMEHTOB 10
COCTaBy M TpeOOBaHUAM K 0(hOPMIICHHUIO.
CocraBsTe ciy:keOHOE TUCHMO U 3asBJICHHE O TIpPHEME Ha padoTy.

Tema 5. lokymeHTBI 10 podeccuoHaIbLHOM AesiTeabHocTH  (OIIK-4)
Jlekumus.



JloroBopHo-mipaBoBasi AOKyMeHTalus. JloroBop (KOHTpAkKT): WOHATHE, TUMOBas ¢Gopma, paslelnsbl.
IIpuMepHBIi 10roBOp KYIUIA-IIPOJAAXKHU U NOCTaBKU. [IpuiokeHns k gorosopaM. IIpoTokossl pasHoracui K
noroBopaMm. Kommepueckue axtel. JloBepeHHocTH. OOpa3ibsl  JoBepeHHOCTEH. J[OKyMEHTHI 1O
BHEIIIHEAKOHOMHUYECKOW  JestenbHOCTH.  Kommepueckme  mmcbMa,  KOHTpakThl.  Knaccudukarus
komMmepuecknx mnmceMm. Odepra (mpemiokenue) — orBer Ha odepry (akuent). TumoBbie (HopMbl
KoMMepUYeckux muceM. IIuceMa o mepeBo3ke, JOCTAaBKE M CTPAXOBAHUM T'py30B. lIpeTeH3MOHHO-HCKOBasA
nokymenTanus. [IpaBuna opopmieHus npeTeH3noHHbIX nmuceM. O0pa3ubl npeTeH3uii. opMynsp HCKOBOTO
3asBieHus. TpeGoBaHUs K 0()OPMIICHUIO HCKOBBIX 3asBJICHUN.

IIpakTH4eckoe 3aHATHE.
Onpoc
BrinonHeHNE NpakTUYECKUX 3aJaHUN
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[TonroroBka cooOmieHus Ha TeMy «Buabl 1 Ha3HAYEHHE OPraHU3aAMOHHBIX JOKYMEHTOBY.

Tema 6. Oprannzanus n1okymentoodopora (OIIK-4)

Jlexknus.
Cnyx06a JIOY B opraHu3zanusix: 1efid, 3a/1a4u, Ha3HauyeHUe, QYHKINH, THIIOBBIE CTPYKTYPHI, JOJDKHOCTHON
cocraB. Permamenranus padorsr CJOY. okyMeHTOOOOpOT: MOHSTHE, OOIIME MPUHLMUIBI OpraHU3alUuN
JOKYMEHTO000pOTa, €ro CTPYKTypa, HEOOXOAMMOCTh ydeTa o0beMa IoKyMeHTooOopoTa. HopmaruBHBIE
JTOKYMEHTBI, perIaMEHTHPYIOLIHE OPraHNu3alHUI0 JOKYyMEHTOO000pOTa.

IIpakTH4eckoe 3aHATHE.
BrinonHeHne npakTHYECKUX 3aJaHU

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka coobmienus Ha TeMy «DyHKIIUU COTPYTHUKOB CITyKO0bI JJOY».

Tema 7. OdopmiieHne OpraHn3anMOHHO-NIPABOBBIX, OPraHU3AIHMOHHO-PACIIOPSAANTEIbHBIX,
CIIPABOYHO-HH(OPMALMOHHBIX M JOKYMEHTOB 110 TPY10BbIM oTHOomeHusAM (OIIK-4)

Jlexknus.
ITonstue opranuzanuoHHo-npaBoBeIx (OII/]) u opraHu3anMOHHO-pacIOPSAUTENLHBIX 10KyMeHTOB (OP/).
Bunpi, HazHauenwe, mnpaBwia  odopmienus  OIIJl w  OPJ. Bumel u  Ha3HaueHHe
CIPaBOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB. TpeOoBanus K oopmieHnIo u TEKCTY
CIPaBOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB. [IpaBuiia oopmienus pa3IMYHbIX BUJIOB
CIPaBOYHO-UH(OPMAIIMOHHBIX JTOKYMEHTOB. OdopmiieHHe CHpaBOYHO-MH()OPMAIIMOHHBIX M JOKYMEHTOB
10 TPYAOBBIM OTHOLIEHHUSM TOBAPOCONPOBOIUTENBHBIX TOKYMEHTOB. JIOKyMEHTALUU 110 TUYHOMY COCTaBY.
TpeGoBanusi K O(OPMICHHIO JOKyMEHTAllMM IO JIMYHOMY COCTaBy: aHKeTa KaHIuaaTa, pesloMme,
aBroOuorpadus, TpynoBoit noroop. IlpaBuna opopmieHus TpyaoBoi KHUKKH U TIP.

IIpakTH4eckoe 3aHATHE.
BrinosnHeHne npakTHYECKUX 3aJaHU

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
ITonroroBka noxiana Ha TeMy « COBpEMEHHBIE CUCTEMBI ABTOMATU3UPOBAHHOTO KOHTPOJI JOKYMEHTOBY.

Tema 8. OCHOBBI OpraHu3anuu J0KYMEHT0000pOTAa. DJIEKTPOHHBIN JokyMeHT0000poT. (OIIK-4)

Jlekumus.
[TonsiTHE MCXOAAIIEro, BXOASIIETO U BHYTPEHHErO JOKyMeHTa. Perucrpamnus nokyMeHToB. OpraHuszanus
pabotel ¢ npokymeHtamu. CoBpeMeHHBIH o¢uc. OCHOBHbIE BHIbl OpPITEXHUKM U CIIOCOOBI ee
ucnoiab30BaHus. [TOHATHS «ANEKTPOHHBIN JOKYMEHT» M «3JIEKTPOHHBIN TOKYMEHTOO0O0POT». DIEKTPOHHAs
uupoBas MOANUCH. DJIEKTPOHHAS MOYTa: Ha3HAUYEHUE M MPUHLUIBI paboThl. DOpMUpPOBAaHUE, TEKyLIEEe U
onepatuBHOe BefeHue jnen. lloarotroBka mOKyMeHTOB K XpaHeHHIo. [IpuHOMnel cocTtaBieHUe
HOMEHKJIATYPBbI JE.

IIpakTH4eckoe 3aHATHE.
Omnpoc



BrinonHeHNE NpakTUYECKUX 3aJaHUN
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
N3yunth «OCHOBHBIE MpaBuia pabOThl ApPXUBOB OPTaHU3AIIHID)

Tema 9. Cucremarnzanus 1 xpaneHue 10kyMeHTOB. (OIIK-4)
Jlexknus.

OcCHOBHBIE 3TaIlbI IEPEAAYH JOKYMEHTOB B apXUB WJIM HA YHUUYTO)KEHHUE: ITOATOTOBUTEIbHBIN (000CHOBaHME
BbIOOpa crocoba COXpaHEHHsI WIM YHUYTOXKEHHS), OCHOBHOHM (IOATOTOBKA A€ JUIA MEpeaayd B apXuB),
3aBepUIalOIIMK (Tiepeaada B apXWB WM YHHYTO)KEHHUE). DKCHEPTH3a LEHHOCTU JOKYMEHTOB: IOHSTHE,
Ha3HayeHue. [IpuHIUIBl U KPUTEPUH ONPENEICHUS HAYyYHOM, UCTOPUYECKOW M IPAKTUYECKOM LIEHHOCTH
JOKYMEHTOB. DKCIIEPTHbIE KOMUCCUH, UX (PYHKIMH, TpaBa. DTarbl IpoBeIeHHs dKcrepTusbl. OdopmieHue
pe3ynbraTtoB 3KcnepTu3bl. CpoKM XpaHEHHs JOKYMEHTOB. llepeyHH OKYMEHTOB C YKa3aHHMEM CpPOKOB
XPaHEHMs, UX BUJbI, Ha3HAYEHUE, CXEMbl TOCTpOoeHU. [1opsaaok nepenayu neia B apXyUB UM YHUUYTOXKCHUS
JIOKyMEHTOB. TpeOoBaHus K 0(hOPMIICHUIO JeT OCTOSHHOTO, BPEMEHHOT'O CPOKOB XPaHEHHUS U MO TUYHOMY
cocraBy. I[IpaBuna odopmienuss u cocrapneHus onucu jaen. [lopsnok mepenauu 1en B apXuB. ApPXUB:
NOHATHE, Ha3HaueHWe. Buapl apXWBOB: TOCYJapCTBEHHbIC, BEJIOMCTBEHHBIC, OOBEIMHEHHBIC
BEJIOMCTBEHHbIC, OOBEAMHEHHBIC MEKBEIOMCTBEHHBIE 110 JIMYHOMY COCTaBy. ApXUBHBIC (DOHJIBIL:
JNOKYMEHTaJIbHBIN, TOCY1apCTBEHHBIM.

IIpakTnyeckoe 3ansATHE.
BrinonHeHNE TpakTUUECKUX 3aJaHUM
[Ipe3enranus

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.

OTBEeTUTH Ha BOMPOCHI METOJMUECKOIN KOHCYNIBTAIH 110 TeMe «PaboTa ¢ ToKyMeHTaMu, CoAepKalluMu
KOMMEPYECKYIO TalHY».

4. Kontpoab 3HaHMI 00y4alOLINXCSl M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

5 cemecTp

TEKYILIHI KOHTpOsb — 50 6amioB

KOHTPOJIbHBIE Cpe3bl — 2 cpe3a 1mo 10 6o Kax bl

npeMuanbHbie 6amel — 20 6amioB

OTBET Ha dK3ameHe: He Ooiee 30 0ayuioB

Pacrnipenenenre 6aJiioB 10 3aaHKSIM:

No  [HaszBanue Ttembl | DopMbl Max. Mertoauka mpoBeICHUS 3aHATUS U OLICHKU
Te | /BHUI y4eOHOH |TEKyLIero | KOJ-BO
MBI paboThI KOHTpoJist | 0asuioB
/ cpe3sl
1. Brenenue B Ormpoc 1 1 Oamn - cTymeHT CBOOOIHO BIIAJICET MaTEpUaloM, ACMOHCTPUPYET
JTUCUUILIUHY. IyOOKHe, CHUCTeMaTH3UpOBaHHBIE 3HAHMs, CBOOOIHO OTBEYAaeT Ha
OcHOBHBIE BONPOCHI UCTIONB3Ys MPO(HECCHOHATLHYIO TEPMUHOIOTHUIO
MIOHSATHUS Kypca.




[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.

PasButne

JIeTIOTIPOU3BOJIC
TBa B Poccun.
Oo6u1rie HOpMEI
U TpaBujia
odopmieHUS
JOKYMEHTOB

Ormpoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MarcpuaioM, NCMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBLIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCHI M OTBEUaTb Ha 3a/JaBacMblc EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT IPUMEHATH HOITYy4YEeHHYIO IPU MOATOTOBKE K
MPaKTUUYECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTUHU
COBPEMEHHON OpPTOIOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHalioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IIO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.

PexBU3UTEI 1 X
MpeIHa3HAuYCHU

€

Ormpoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MaTrcpuaioM, NCMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBLIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO HH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh YETKO
(opMynHpOBaTh CBOM BOIPOCHI M OTBEUaTb Ha 3a/JaBacMblc EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIb30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT IPUMEHATH HOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHUIO C HCIOJIB30BAHMEM TEPMUHOJIOTUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOIPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCA.
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OpranuzanuoHH
o-
pacnopsiAuTensb
Hast
JIOKyMEHTAIUS

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.

Pegepar(
KOHTPOJIb
HbBIH

cpe3)

10

Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
KOHKPETHBIC 33JaHus MPEToJaBaTellb 3a1aeT Ha CaMOM 3aHSTHH.
PaboTta 1m0 BBHINOJHEHHIO CUTYAlMOHHBIX 33JaHUM  MOXET OBITH
CBeJICHA:

- K U3JIOKCHHIO PeUIeHWH Ha cPopMynMpoBaHHBIC 3a7avd, YCIOBHS
KOTOPBIX HENOCPEICTBEHHO CBS3aHBI CO CIOXHBIMH U 3aIlyTaHHBIMH
CUTyallUsIMH B KOHKPETHOH cepe;

- K MOompoOHOMY OTBETY Ha NPOOJEMHBIE KOHTPOJBHBIE BOIPOCHI,
KOTOPBIX MOXET OBITh 3aJaHO HECKOJBKO IJIi CaMOCTOSITEIBHOTO
OCMBICTICHHUS;

- K U3NIOKEHUIO MaTepHaja 1o ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IVIsT HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

10 GamnoB — CTYACHT BBIIOJIHWI paboTy 0e3 OMMOOK M HEN0YETOB,
JOMYCTHII He OoJiee OTHOTO HEeAoUeTa.

5 0amuoB — CTYyAEHT HPAaBWIBHO BBINIONIHWI HE MEHEE IOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TpyOOil U OHOW HErpyOOoil OIMMOKKA W OJHOTO HEIOoYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WU MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

3 Oayia — CTyAEHT MPaBUJIBHO BBITIOJIHWI MEHEE MOJIOBHHBI PaOOTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

CTyneHT He BBIMOTHUI 331aHue — OaJlIbl HEe CTaBATCSI.

JIOKyMEHTEHI 110
npoeccruoHab
HOM
JeSITeTbHOCTH

Ompoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MarcpuaioM, ACMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO
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[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.

Opranuzamus
JIOKYMEHTO000p
ora

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpoBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT NIPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTUHU
COBPEMEHHOW OpPTOIOTHH

1 Gamn — CTymeHT BiajeeT TEOPETHUYSCKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOpPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpooneMy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCA.

Odopmrnenune
OpraHu3alloOHH
0-TIPaBOBBIX,
OpraHu3alloOHH
O-pacnopsiiuTeNn
BHBIX,
CIIPaBOYHO-UH(D
OPMAIOHHBIX U
JOKyMEHTOB T10
TPYIOBBIM
OTHOILEHUSAM

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO HH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpoBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIb30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT IPUMEHATH HOIMYy4YEeHHYIO IPU MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHUIO C HCIOJIB30BAHMEM TEPMUHOJIOTUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTJA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOIPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

OcCHOBEBI
OpraHu3aru
JIOKYMEHTO000p
oTa.

Ormpoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MarcpuaioM, ACMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO
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ONEeKTPOHHBIN
JIOKYMEHTO000p
OT.

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.

CucremaTn3anu
sl ¥ XpaHCHUE
JIOKYMEHTOB.,

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpoBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT NIPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTUHU
COBPEMEHHOW OpPTOIOTHH

1 Gamn — CTymeHT BiajeeT TEOPETHUYSCKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOpPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpooneMy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCA.

IIpe3enTta
UM (KOHT
PONBHBINI

cpe3)

10

Tema paboThl cBA3aHA C TEMOU 3aHATHA, KOTOpas U3BECTHA 3apaHee,
KOHKPETHBIC 33JaHUs MPEToaBaTelib 3a1aeT Ha CAMOM 3aHSTHH.
PaboTta 1m0 BBHINOJHEHHIO CUTYAlMOHHBIX 33JaHUM  MOXET OBITH
CBeJICHA:

- K U3JIOKCHHIO PelIeHnd Ha cPopMynMpoBaHHBIC 3a7a4d, YCIOBHS
KOTOPBIX HENOCPEICTBEHHO CBS3aHBI CO CIOXHBIMU U 3aIlyTaHHBIMH
CUTyalUsIMH B KOHKPETHOH cepe;

- K MOoIpoOHOMY OTBETY Ha NPOOJIEMHBIE KOHTPOJBHBIE BOIPOCHI,
KOTOPBIX MOXET OBITh 3aJaHO HECKOJBKO Ui CaMOCTOSTEIBHOTO
OCMBICTICHHUS;

- K U3NIOKEHUIO MaTepHaja Mo ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBbIA B3IVIsT HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEI0YETOB,
JOMYCTHII He OoJiee OTHOTO HEeAoUeTa.

5 0amoB — CTYyAEHT HPABWIBHO BBINIONHWI HE MEHEE IMOJOBUHBI
paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TpyOOif U OTHOW HErpyOOi OMMOKKA M OJHOTO HEIOUYeTa, U
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OOHOM HerpyOoi
OmMMOKKA M TPeX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

3 Oayia — CTyAEHT MPaBUIBHO BBIIOJIHWI MEHEE MOJIOBHHBI PaOOTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

CTyneHT He BBIMOTHUI 331aHue — OaJlIbl HEe CTaBATCSI.
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10.

[IpemuansHbie OaIbl 20 JlononHuTENbHBIE TPEMUATBHBIE OAJUIBI MOTYT OBITh HAYHCIICHBI:

- 3a TIPOEKT, BBHINOJHEHHBIH TO 3aka3dy paboromarenss W
peann3oBaHHBIN Ha IpakTHKe — 20 6aJoB;

- TOJTHOCTBIO MOATOTOBJICHHAS K MyOIHMKAllUN CTaThi 110 TEMaTukKe B
paMkax nucuuiuinHel — 10 6asos;

- mo0ena B MEXPErnoHaNbHOM onumMiuazae — 20 6aios;

- y4acTHe C JOKJIaJO0M BO BCEPOCCHMCKOM OMMMIIMAJE MO TEMAaTHKE
nu3yyaemoil qucuuiuinie — 20 6asios;

- myOnmuKamus CTaTbM IO TEMaTHKE H3ydyaeMoil OUCHUIUIMHBI B
cOOpHUKE CTyA€HYEeCKHX paboT / MarepuaiaX BCEPOCCHICKON
koH(epeHyHn / xxypHane u3 nepeuns BAK —10/15/20

11.

OTBeT Ha ’K3aMeHe 30 10-17 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLICHKY «YAOBJICTBOPUTEILHO»

18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIEHKY «XOPOLIOY,

25-30 6amynoB — CTYAEHT PAacKpbll OCHOBHBIE BOMPOCH M 3aJaHuUs
Ousera Ha OLIEHKY «OTIMYHO».

12.

WNHnuBuIyabHBIC 3aIaHUs, 70 CryneHT wWMeeT BO3MOXKHOCTh HaOparh Oautel 3a  ceMecTp,

C TIOMOIIBI0 KOTOPBIX MPeJOCTaBUB  BO  BpeMs  NPOMEXKYTOUHOW  aTTeCTallil  BCe
MOXHO HaOparb BBITTOJTHEHHBIC 33J[aHUS, B T.4. TI0 KOHTPOJIBHBIM CPE3aM

JIOTIOJTHUTEINTLHBIC OaJlTbI

13.

Hroro 3a cemectp 100

HrtoroBass omeHka 1o »Sk3aMeHy BbicTaBisiercs B 100-OammpHON 1IKajge W B TPATUIIMOHHOMN
yeTelpexOauibHOM  mikane. IlepeBom 100-0ayutbHONM  PEWTHHTOBOW OIEHKH IO JUCHHUIUIMHE B
TPATUITMOHHYO YeTHIPEXOALTEHYIO OCYIIECTBISIETCS CISIYIONNM 00pa3oM:

100-6ayuipHasA cucTeMa TpanuimonHas cucteMa
85 - 100 6anmoB OTnugyHO
70 - 84 6anmoB Xoporto
50 - 69 Gannos YIOBIETBOPUTEIBHO
Menee 50 HeynosnerBopurenbHo
4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

Omnpoc

Tewma 1. BBenenue B qucuumuinay. OCHOBHBIE OHSTHS Kypca.

1. HazoBuTe ocHOBHBIE Npo(heccHoHaIbHbIE TEPMUHBI M ONPEACIICHNs, BCTpeUaronmecs B pabore ¢
JOKYMEHTaMH.

2. aiiTe noHsATHE MHPOPMAIIIH U TIEPEUUCIIUTE €€ OCHOBHBIE KPUTEPUH.
3. [lepeuncnure ocHOBHBIE (PYHKITUU JOKYMEHTA.

4. JlaliTe MOHATHE ETIONPOU3BOJICTBA, TOKYMEHTALIMOHHOTO 00ECIICYeHHS yTIPaBICHHS.
5. [Mokaxkute crienuduky yHuduimupoBanHon cucreMbl fokyMentamnuu (Y C/I).

6. HazoBuTe OCHOBHBIC 3TAIlbl BOBHUKHOBCHUS U Pa3sBUTHA OTCUCCTBCHHOT'O ACJIIOITIPONU3BOACTBA.

Tema 2. PazButre nenonpousBojactsa B Poccun. O61mue HopMbl U TipaBmiia opopMIIeHUS TOKyMEHTOB
1 1. OcHOBHBIE TPUHIIUIIBI 3aKOHOJIATEIBLHOTO PETYIUPOBAHUE JIETONPOU3BOJCTBA.

2 2. Ilepeuncnure OCHOBHBIE LIENU U 334a91 HOPMAaTUBHO-METOAMYECKOTO PETYINPOBAHUS
JEJIOIPOU3BOICTBA.

3 3. Ha3oBuTe OCHOBHBIE IPUHIUIIBI M MTOJXOABI 10 (OPMUPOBAHHIO 3aKOHOB.
4 4. [lepeuncnure ocHoBHBIE 1enu U 3aaa4u [[OCTos.
5 5. JlaliTe XapakTepUCTUKY KJIACCH(PHKATOPOB.
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Tema 3. PekBU3UTHI U UX MPEIHA3HAYECHUE
1.Ha3oBuTE OCHOBHOI COCTaB pEKBU3UTOB JIOKYMEHTOB.
2. [lepeuncnure peKBU3UTHI, UCIIOIB3yEMbIE AJIs1 OPOpMIIEHHUS OJAHKOB U JOKYMEHTOB.
3. Oxapakrepusyiite obmmue TpedoBaHus K 0POPMIICHHIO PEKBU3UTOB JOKYMEHTOB.
4. JlaliTe XapaKTepUCTUKY TPEOOBAHHI K COJECPIKAHHIO U CTPYKTYPE TEKCTa JIOKYMEHTOB.
5. [lepeuncnure oOIIKe MpaBUIa HATTMCAHKS TEKCTOB.
6. OxapakTepusyite cieluruKu CTHIICH U3JIOKEHHSI IOKYMEHTOB JICJIOBOTO OOIICHUSI.

Tema 5. JlokyMeHTHI 110 TPO¢e€CCUOHATTLHOM IESITEIIBHOCTH
Onpenenure NOHATHE U HA3HAYEHUE TOTOBOPHO-IIPABOBOM TOKYMEHTALIUH.
Pa3paboraiiTe cxemy KiaccupuKauy npoPpecCuOHaIbHBIX JOKYMEHTOB 10 KOMMEPUYECKOM e TEIbHOCTH.
Ha ocHoBanum tpeboBanuii I'paxmanckoro koxmekca (4.ll) paspaboraiite mpumepHyio ¢GopMmy AOroBopa
KYIUTU-TIPOIAXKH.
PazpaboraiiTe cxemy kiaccu(uKauym KOMMEPYECKUX HCEM.
Pa30epute Tunosbie GOpMbl KOMMEPUECKUX MTUCEM M COCTABBTE OHO MUCHMO.
W3yuute nmpeTeH3nOHHO-UCKOBYIO JJOKYMEHTAIMIO U IIPaBUiIa OPOPMIICHHUS TPETEH3UOHHBIX IHUCEM.

Tema 8. OCHOBBI OpraHU3AINH JOKYMEHTOO00POTa. DIEKTPOHHBIN TOKYyMEHTOOOOPOT.
Uro Takoe 3JeKTPOHHBIE JOKYMEHTHI U CUCTEMa AJIEKTPOHHOTO I0KyMEeHTo00opoTa?
Kakast anekTpoHHast MoANMCh HYKHA 7Sl SJIEKTPOHHOTO JOKYMeHTOOopoTa?
[Lrocer 1 munycer IJ107?

IIpakTnyeckoe 3aaHue

Tewma 1. BBenenue B qucuumuinay. OCHOBHBIE OHSTHS Kypca.

YcBoiiTe OCHOBHBIE OHATHS: JOKYMEHT, JIOKYyMEHTOBEIEHHE, JOKYMEHTAIIHOHHOE 00eCIeueHne
YIIPaBJICHUS.

W3yuute HOpMaTUBHO-TIpaBoBY10 6azy /1OV.

OxapaktepusyiiTe Ha3HaueHHE [ 0CyTapCcTBEHHON CHCTEMBI JOKYMEHTAIIMOHHOTO O0ECTICUEHUs YIIPaBICHUS
(FCHOY).

W3yunte TUMOBYIO MHCTPYKIUIO IO JIEJIONPOU3BO/ICTBY B (peiepaibHBIX OpraHax rocylapcTBEHHOM BIIaCTH.
PaccMotpuTe pons nHGOpPMAINK B COITUATBHO-2KOHOMUYECKUX MPOIIECCaXx.

Nzyunte @3 «O6 nrbopmanuu, nHGOpMATH3AIUN U 3aIIUTE HHOOPMAITTI.

Tewma 2. PazButue aenonpousBonactsa B Poccun. OOmue HOpMbI U paBuiia 0(hOpMIICHUS TOKyMEHTOB
HcTopus pa3BuTHs 1e101pon3BoAcTBa B Poccuu. DTarnbl CTAaHOBIEHHS POCCUICKOTO JEI0IPON3BOACTBA.
HopmarusHo-nipaBoBoe obecnieuenue nenonpounssoactsa PO: «locynapcTBenHas cucrtema
JTOKYMEHTAIIMOHHOTO obecriedeHus ynpasieHus. OcHoBHbIE nonoxenus. OOmme TpedoBaHMs K
JOKYMEHTaM | cioyx)0am nokymeHTtarmonnoro ooecrneuenus (I'CAOY)»; « TumnoBast MHCTPYKIUS IO
JIeTIOTIPOU3BOJICTBY B (pe/iepaibHBIX OpraHax UCIOIHUTEIbHON BIACTH, YTBEPKACHHAS PUKA30M
MunucTepcTBa KylnbTypbl U MaccoBbIX koMMyHuKauuii PO ot 08.11.2005 1. Ne 536»; TOCT P 7.0.97-2016.

Tema 3. PekBU3UTHI U UX IPEJHA3HAUYECHUE

Odopmienre G1aHKOB € YIJIOBBIM U MPOAOJIBHBIM PACIOIOKEHUEM PEKBU3UTOB. TecTupoBaHUE 1O
MPOUJIEHHOMY pa3aeiny

Tema 4. Opranu3anvoOHHO - paCIOPSAAUTENbHAS JOKYMEHTALMS
OdopmiieHre OpraHu3alMOHHBIX U PACIOPSAUTENBHBIX TOKYMEHTOB, UX KOMUI U BBIITMCOK U3 HUX
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Tema 5. JIokyMeHTBI 110 TPO(ECCHOHAIBHON A TEIbHOCTH
OdopmieHre JOKyMEHTOB IO IPOGECCHOHAIBHON AESITENbHOCTH

Tema 6. Opranuzarust JOKYMEHTOO000pOTa
N3zyuute pernamenranuio padorsr CIOV.

Jlaiite ompezneneHue MOHATUS «IOKYMEHTOOOOPOT» M O0IIMe NPUHLHUIBI ero opranu3zauuu. CocTaBbTe
CXeMY CTPYKTYpbI IOKyMEHTO000pOTA.

VYKakute T0OKyMEHTHI, perIaMEHTUPYIOIINE OpraHU3alMio JOKyMEHT0000poTa.
PaccmotpuTe Ha3HaueHue, 1eNH, 3a/1a4u, (PyHKIMH, CTPYKTYPY U TOJDKHOCTHOM cocTa ciyx0b1 JIOY.

Tema 7. OdopmiieHre opraHu3aImOHHO-TIPABOBBIX, OPTraHU3AIMOHHO-PACTIOPSAIUTEIbHBIX,
CIPAaBOYHO-UH(POPMALIMOHHBIX U TOKYMEHTOB 10 TPYAOBBIM OTHOILIEHUSM

Odopmnenne cripaBOYHO-MH(OPMAIIMOHHBIX JOKYMEHTOB.

Odopmiierne KaapoBOil TOKYMEHTAIIHH.

Knaccudukarus u npaBuia opopMiIeHHus JOKyMEHTOB IO TPYAOBBIM OTHOIICHHSM.
CamocTosiTensHas padora.

WnauBuayanbHbIe MPOEKTHI IO MPOiiIeHHOMY Marepuaiy (MoAroToBKka pedepaToB, Mpe3eHTAINN)

Tema 8. OCHOBBI OpraHU3aINH JOKYMEHTOO00POTa. DIEKTPOHHBIN TOKYyMEHTOOOOPOT.
O06paboTka BXOAALIUX, UCXOISAIINX U BHYTPEHHHUX JOKYMEHTOB.
[TpuHIUNBI pabOTHI C AMEKTPOHHOHN IM(PPOBOIT MOATHUCHIO.
dopMupoBaHHUE IEKTPOHHBIX JOKYMEHTOB, pab0Ta C 3JIEKTPOHHOM IMOYTOH.
TecTupoBaHue 110 IPOKUIEHHOMY MaTepHay.

Tema 9. Cucremarusanys 1 XpaHeHUE TOKyMEHTOB.

Cocrasbre Tabnuily «OCHOBHBIE ATAllbl U ONIEPALUY 110 Nepeaye JOKYMEHTOB B apXUB WU Ha
YHUUYTOKEHHUEY.

W3yunTte NOHATHE U HA3HAYEHUE DKCIIEPTU3BI HEHHOCTH JOKYMEHTOB.

BpiABUTE NpPUHLMIBI U KPUTEPUHU OIPEACIICHUS HAyYHOM, HUCTOPUYECKOM M IPAKTHUYECKOM LEHHOCTHU
JOKYMEHTOB.

CocraBbre Tabnuiy «CpoKHu XpaHEHHs JOKYMEHTOBY.

W3yunte mopsaok mepefayd Jesl B apXHMB WM YHUUYTOXKEHHSI JOKYMEHTOB, MpaBuia OQOpPMIICHUS WU
cocraBiieHus onucu aen. Onpeaenute TpedoBaHUs K 0POPMIICHUIO JIEN.

Jaiite onpenesieHNe MOHATUSA «APXUB» U €70 Ha3HAYCHHUS.
[lepeuncnure BUIBI ApXUBOB U apXUBHBIX (POHJIOB, YKXKHUTE UX Ha3HABAHUE.

Ipe3enTauus

Tema 9. Cucremarusanys 1 XpaHeHUE TOKyMEHTOB.
Hcnonaenune TpeGoBaHUM 1O 1€TOTPOU3BOJICTBY.
XpaHeHue JOKyMeHTOB. KoyuleKIuu TOKyMEHTOB.
S3BIK U CTHIIB TOKYMEHTOB. OpraHu3aliOHHbIE JOKYMEHTHI.
Opranu3alnoOHHO-PACIOPAIUTENBHBIE TOKYMEHTHI.

Pedepar
Tema 4. OpranuzanvoOHHO - paCIOPSAAUTENbHAS JOKYMEHTALMS

1.Wctopus genonpousBoacTsa B Poccum.
2.TocymapcTBeHHOE peryIMpOBaHKe JOKYMEHTAIIHOHHOTO 00eCTIeYeHHS YIIPABICHUS.
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17
3.Bujpl TOKyMEHTOB U UX KiacCH(UKaus.
4.Yuudukanuus v cTaHAAPTU3ALUS YIIPABICHYECKUX TOKYMEHTOB.
5.06mmue TpeboBaHUs K 0POPMIICHUIO JOKYMEHTOB.
6.IlonaTue o 61aHKax JOKYMEHTOB.
7.Bunpl 6:1aHKOB OpraHU3aLMOHHO-PACTIOPSAAUTEIBHON TOKYMEHTAIUH.
8. TpeGoBaHMs K M3TOTOBJICHUIO, YUETY U XPaHCHHIO TepOOBBIX OJIAHKOB.
9.Homenknarypa, opMHpOBaHUE U XpPAaHEHUE €.
10.ITpaBuna opopmnenus peksusutoB 16, 19, 20, 22.
11.0¢opmiienne B JOKyMEHTaX HAMCAHUS YHCEIL.

12. XapakTepucTuka OpraHu3aIllMOHHO - PACTIPEACIIUTEIbHON JOKYMEHTAINH €€ 0(hOPMIICHUI U TTOPSI 0K
paboTHI C HEM.

13.Ha3znaueHue, CTpyKTypa U MOPSI0K BEICHUS yCTaBa IOPUIAYECKOTO JIUIIA.
4.3 IIpomexxyTouHast aTTeCTAlU 110 AUCIUIUTHHE MPOBOAUTCS B hopMe dK3aMeHa

Tunosblie Bonpocskl 3k3amena (OIIK-2, OITK-4)
. IloHsiTHE O TOKYMEHTALlMOHHOM O0ECIIEYeHNUH YIIPABICHUS, JOKYMEHTE U Coco0ax JOKYMEHTHPOBAHUS.
. Knaccugukanust 1oKkyMeHTOB.
. HopmaTtuBHO-11paBoBas 6a3a JOKyMEHTAI[HOHHOTO 00eCIIeueHus YIPaBICHUS.
. YHU(UKaLus ¥ CTaHIAapTU3aLUs B ICJIONPOU3BOICTBE.
. OcHOBHBIE 331241 U (PYHKIMH CITY>KOBI JOKyMEHTAIIMOHHOTO obecnieueHus ynpasinenus (1OVY).
. CnocoOs1 opopmiteHHs 1aT HA JOKYMEHTaX.
. OdopmieHre JOKyMEHTOB B aHKETHOMW U TpadapeTHOH Gpopmax.

00 3 N L LN

. CniocoOsI 1 mpaBuiia Co371aHus JOKYMEHTOB

\O

. OdopmieHne pekBU3UTOB Ha JTOKYMEHTAX.

10. TpeGoBanwus, MpeabABIsIEMbIE K OJIaHKaM.

11. DTanbl ABMKEHUS U IOPSAAOK 00paOOTKU TOKYMEHTOB.

12. Opranuzaius paboThl ¢ 0OpaIIEHUSMH TPaXKIaH.

13. Tlopsinok perucTpanuu JOKyMEHTOB H KOHTPOJIb 32 UCTIOTHEHUEM JOKYMEHTOB.
14. XapakTepucTHKa U COCTaB CIIPABOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB.

15. JIokyMEeHTUpOBaHUE NEATEIHLHOCTU KOJUIETHAIBHBIX OPTaHOB.

16. JlemoBoe oOmieHue: GOpMbI U KOMIIOHECHTHI.

17. Benenue nenoBoro TeaeoOHHOTO pa3roBopa, OCHOBHBIE MIPAaBUJIa U PEKOMEH/IAITUH.
18. JlemoBoe BHICTYIJICHUE: BaKHEUIITE TPEOOBaHUS, CTPYKTYpa U PEUEBOM ITHKET.
19. Odopmnenne nHPOPMATMOHHO-CIIPABOYHOMN JTOKYMEHTAIIHH.

20. OO6mmume TpeOoBaHUS K CTPYKTYPE, CTHIIIO H3JI0KEHUS U OPOPMIICHHUIO JIETOBBIX TTHUCEM.
21. OdopmiieHrE TPOTOKOIOB.

22. OdopmiieHHE aKTOB.

23. HoknanHas 1 0ObsiICHUTENbHAS 3anucku. CrpaBka.

24. OCHOBHBIE TPYIIIbI OPTAHU3AITUOHHO-PACTIOPSIAUTENBHBIX IOKYMEHTOB.

25. XapakTepucTHUKa U COCTaB OPTaHU3AIMMOHHO PACTIOPSAUTEIHHBIX IOKYyMEHTOB.
26. Kparkas xapakrepuctuka [OCT P 7.0.97 — 2017 r.

27. OdopmieHue opraHu3aMOHHO-PACTIOPSIAUTEHPHON JOKYMEHTAIIHH.

28. TlonsTHE MOMTMHHUKA, KOTIMH, BHITUCKH, TyOJIHUKaTa.

29. Bwuapl Konuii JOKyMEHTOB, 0COOEHHOCTH 3aBEPEHUS KOMIA U BBIITHCOK.

30. KaapoBas nokymeHTaIus.

31. Odopmienue mpuema Ha paboTy.

32. 3asBlICHUS U MPUKA3bl 110 JUYHOMY COCTAaBY.

33. Jluynas kaprouka popmsl T-2 1 TMUHBIE J1€Na.



34. OdopmieHre KaapoBOi TOKYMEHTALINH.

35. OdopmiieHne, 3armoTHEHUE TPYIOBON KHUKKH.

36. IlpaBuna BHYTPEHHETO TPYAOBOIO paclopsIKa.

37. Tlopsanok ohopmiieHHs TPYAOBOTO JOTOBOPA.

38. JlokanpHble aKThI [10 OXpaHE TpyAa Ha MPEIIPUITHH.

39. TlonokeHue 1O 3alTUTe TEPCOHATBHBIX TAHHBIX PaOOTHHUKA.

40. JloroBop 0 mOJIHON MaTepuanbHON OTBETCTBEHHOCTH.

41. I'paduk ormyckoB. Tabens yuéra paboyero BpeMeHH.

42. Tlonsitue goropopa. OCHOBHBIE MOJOKEHUS O 3aKI04eHUH goroBopa. dopma 10roBopa.
43. TleperoBopsl 0 3akitodeHUH goroBopa. Odepra. AKIENT.

44.  OcHOBaHUS M3MEHEHMsSI U pacTOpKeHus Joroopa. llopsaok M 1OCIENCTBUS H3MEHEHUS W
pacTop>KeHus J0roBopa.

45. OO0muue nosoXeHus 0 JOBEPEHHOCTHU. YnocToBepenue nosepeHHoct. Cpok. Ilepenosepue.
46. IlpexpamieHue 10BepeHHOCTU. be30T3bIBHAS TOBEPEHHOCTb.

47. JIOBEepEeHHOCTHU: pa30OBble, CIIEIMATbHbIEC, FTEHEPAJIbHBIC.

48. OdopmiieHHE T0TOBOPOB.

49. OCHOBHBIE PEKBU3UTHI U MOPSAAOK OPOPMIICHHUS MPETEH3HIA, OTBETOB HA MIPETEH3UIO.

50. Tlopsimox odopMIIeHUs UCKOBBIX 3asBJICHUHN U TIPEJICTABIICHNE UX B ApOUTPaXKHBIH CY]I.
51. IIpeTeH3nOHHO-UCKOBasl JOKYMEHTAIHSI.

52. OdopmiieHHne MPETEH3MOHHO-UCKOBOM TOKYMEHTAITUH.

53. TexHOMOTHUs OpraHU3alUU JOKYMEHTOO0OPOTA B OPraHU3aLHsAX.

54. Oco0OeHHOCTH JEIONPOU3BOICTBA IO OOPAIICHUSM TPaK/IaH.

55. Odopmnenue oOpaieHuit TpakKaaH.

56. JloroBopHO-IpaBOBas TOKYMEHTAIUS.

57. DxcnepTu3a HEHHOCTU JOKYMEHTOB.

58. Cucremaru3zanusi JOKyMEHTOB, GOpMUpPOBaHUE UX B JeJia U Mepeiadya B apXyUB OpraHu3aluu.
59. IloxaroToBka fien cjaya B apXUB.

60. CocraBiieHE HOMEHKJIATYPBI JIE]I.

Tunosble 3aganusa as 3k3amena (OIIK-2, OIIK-4)
HE MIPEeTyCMOTPEHBI

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Jeckpuntops! (ypOBHN) — OCHOBHBIC MPU3HAKKA OCBOCHUS (TIOKa3aTEIH

Onenka Kommnerenriu
TIOCTYOKCHHSI pe3YJIbTaTa)




«OTIIMYHOY
(85 - 100 6anoB)

OIIK-2

3HaeT OCHOBHBIEC TEOPETUUYECKHE U METOIOJIOTHYECKHE IMOJIOKEHUS,
HOPMAaTHUBHO-TIPABOBYIO 6azy o JOKYMEHTa-IIUOHHOMY
00ECIEYCHHUIO YIIPaBIECHUYECKON AEATEIbHOCTH, IPAaBUIIa TOCTPOCHUS
JIeTIOBBIX JOKYMEHTOB, OCHOBHbIE 3aKOHOMEPHOCTH BO3HUKHOBEHUS,
pa3BuTHs ¥ (YHKIHO-HUPOBAHMUSA TOCYIAPCTBEHHOM CHCTEMBI
JOKYMEHTAI[MOH-HOTO ~ 00eCIieUeHHs]  YIpaBJICHUS, TEXHOJIIOTUH
CO3JJaHMs OPraHM3AalMOHHBIX W PACIOPSAUTENBHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUIi CO3MAaHUS HOBBIX MPEANPUHUMATENb-CKUX
CTPYKTYp, ¥ TpaBmia ux OQopMICHUA.JYMEET UCIOIb30BaTh
HOPMAaTHUBHO-TIPABOBYIO 0a3y MO JOKYMEHTAI[HOHHOMY 00€CIeueHHIO
yHIpaBIeHYECKON JESATENBHOCTH, pas3pabarbIBaTh OnaHKH
JOKyMEHTAIlMM,  TNPaBWIBHO  COCTaBIATh M OQOPMIIATH
yIpaBlieHYeCKHe  JOKYMEHTBI,  HCIIOJIb30BaTh  ONTHUMAJIHHYIO
TEXHOJIOTHIO Pa0OTHI ¢ TOKYMEHTaMH, BKJIFOUasi BCE ATAIlbl paboTHI C
JOKYMEHTOM (pEerucTpanuio, nHHOPMAMOHHO-CIIPABOUHYIO paboTy,
KOHTpOJIbY3a HCIIOMHEHUEM, OpTaHM3alus TEKYIIEro M apXHUBHOTO
XpaHeHus, yHHuTOXeHue)Brnaseer HaBbIKaMu IOKMCKA, aHAIHM3a U
WCTIOJIb30BaHMsI HOPMAaTUBHBIX M IPABOBBIX JOKYMEHTOB B CBOEH
npodec-CHOHATBHON  JIeSITEIbHOCTH, HAaBBIKAMHM COCTAaBIICHUS U
oopMiIeHHsT THUIOBBIX JOKYMEHTOB, MpaBWJIAMH IpUME-HEHUS
TEXHOJIOTUM CO3J1aHUs JOKYMEHTOB Ha NpaKTHUKEY

OIIK-4

3HaeT OCHOBHBIC TEOPETUUYECKHE U METOIOJIOTHYECKHE IMOJIOKEHUS,
HOPMAaTHUBHO-TIPABOBYIO 6azy o JOKyMEHTa-IIUOHHOMY
00€CIEeYEeHHUIO YIIPaBICHUYECKON AEATEIbHOCTH, IPAaBUIIa TOCTPOCHUS
JeTIOBBIX JOKYMEHTOB, OCHOBHbIE 3aKOHOMEPHOCTH BO3HUKHOBEHUS,
pa3BuTHs M (YHKIHO-HUPOBaHMUSA TOCYIAPCTBEHHOM CHCTEMBI
JOKYMEHTAI[MOH-HOTO ~ 00eCIieUeHHs]  YIpaBJICHUS, TEXHOJIOTUH
CO3JJaHMs OPraHM3ALMOHHBIX W PACIOPSAUTENBHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIi CO3MAaHUS HOBBIX MPEANPUHUMATENb-CKUX
CTPYKTYp, W TpaBwia ux OQopMICHUA.JYMEET UCIOIL30BaTh
HOPMAaTHUBHO-TIPABOBYIO 0a3y MO JOKYMEHTAI[HOHHOMY 00€CIeueHHIO
yHIpaBIeHYECKON JESATENBHOCTH, pa3pabarbIBaTh OnaHKH
JOKyMEHTAIlMM,  TNPaBWIBHO  COCTaBIATh M OQOPMIIATH
yIpaBlieHYeCKHe  JOKYMEHTBI,  HCIIOIb30BaTh  ONTHUMAJIBHYIO
TEXHOJIOTHIO Pa0OThI ¢ TOKYMEHTaMH, BKJIFOYasi BCE ATaIlbl paboTHI C
JOKYMEHTOM (pEerucTpanuio, nH(HOPMAMOHHO-CIIPABOUHYIO paboTy,
KOHTpOJIbY3a HCIIOMHEHUEM, OpTaHM3alusl TEKYIIEro M apXHUBHOTO
XpaHeHus, yHHuTOXeHue)BrnaseeTr HaBbIKaMu IOKMCKA, aHAIM3a U
WCTIOJIb30BaHMsI HOPMAaTUBHBIX M IPABOBBIX JOKYMEHTOB B CBOEH
npodec-CHOHATBHON  JIeSITEIbHOCTH, HAaBBIKAMHM COCTAaBIICHUS U
oopMiIeHHsI THUIOBBIX JOKYMEHTOB, MpaBWJIAMH IpUME-HEHUs
TEXHOJIOTUM CO3J1aHUs JOKYMEHTOB Ha IpaKTHUKEY

«Xopommo»

OIIK-2

3HAEeT OCHOBHBIE TEOPETUUYECKNE U METOJOJIOTHUYECKUE TOJIOKEHMUS,
HOPMAaTHUBHO-IIPaBOBYIO 6azy o JIOKyMEHTa-LIMOHHOMY
00€CIEeYEeHHUIO YIIPaBICHUYECKON AEATEIbHOCTH, IPAaBUIIa TOCTPOCHUS
JIEJIOBBIX JTOKYMEHTOB, OCHOBHBIE 3AKOHOMEPHOCTH BO3HUKHOBEHHS,
pa3BuTHs ¥ (YHKIHO-HUPOBAHMUSA TOCYHAPCTBEHHOM CHCTEMBI
JOKYMEHTALMOH-HOI'O obecrieyeHus yupasienusy Ymeer
UCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
00ECIEYCHNIO  yNPaBICHYECKOM JEATETbHOCTH, pa3padarbiBaTh
OJMaHKM JIOKYMEHTAllMH, TPaBWIBHO COCTAaBIATH U O(OPMIATH
yIpaBJICHUYECKUE NOKYMEHThIYBiiaseeT HaBbIKaMu IOMCKa, aHAIW3a
U WCIIOJIb30BaHMsI HOPMATHUBHBIX U IIPABOBBIX JTOKYMEHTOB B CBOEHU
npodec-CHOHATBHON  JIeSITEIbHOCTH, HAaBbIKAMHM COCTAaBJICHUS U
o(opMIiIeHUS TUTTOBBIX JOKYMEHTOBY|
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OIIK-4

3HAeT OCHOBHBIE TEOPETUUECKNE U METOJOJIOTHUYECKUE TOJIOKEHMUS,
HOPMAaTHUBHO-IIPaBOBYIO 6azy o JIOKyMEHTa-LIMOHHOMY
00ECIEYCHHUIO YIIPaBIECHUYECKON AEATEIbHOCTH, IPAaBUIIa TOCTPOCHUS
JEJIOBBIX JIOKYMEHTOB, OCHOBHBIE 3AKOHOMEPHOCTH BO3HUKHOBEHHS,
pa3BuTHs ¥ (YHKIHO-HUPOBAHMUSA TOCYIAPCTBEHHOM CHCTEMBI
JOKYMEHTALMOH-HOTIO obecrieyeHus ypasienusy Ymeer
MCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
00ECIIEYCHUIO  YNPaBIEHYECKOM JEATETbHOCTH, pa3padarbiBaTh
OJMaHKM JIOKYMEHTallMH, TPaBWIBHO COCTAaBIATH U  O(OPMIATH
yIpaBJICHUYECKUE NOKYMEHThIYBiiaseer HaBbIKaMu IIOMCKa, aHAIM3a
U WCIIOJIb30BaHMsI HOPMATHUBHBIX U IIPABOBBIX JOKYMEHTOB B CBOEHU
npodec-CHOHATBHON  JIeSITEIbHOCTH, HAaBbIKAMHM COCTAaBIICHUS U
o(opMIIeHUSsT TUTTOBBIX JOKYMEHTOBY|

«YZIOBJIETBOPUTEIHHON
(50 - 69 6amnoB)

OIIK-2

3HaeT OCHOBHBIE 3aKOHOMEPHOCTHM BO3HUKHOBEHUS, pa3-BUTUSA U
(bYHKIMOHUPOBAHUS rOCylapCTBEHHOMN CUCTEMBI
JOKYMEHTAlUOHHOIO obecrieyeHus yrpasieHus{Ymeer
UCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
o0eCIeueHnIo0 ympaBiIeHUECKON nesTenbHoCcTuBraseer HaBBIKAMH
IIOMCKA, aHaJIu3a W MCIOJIb30BAHMS HOPMATHBHBIX U IIPABOBBIX
JTOKYMEHTOB B CBOEH NPOQec-CHOHATIBLHOM e TeNbHOCTHY

OIIK-4

3HaeT OCHOBHBIE 3aKOHOMEPHOCTHM BO3HUKHOBEHUS, pa3-BUTUSA U
(bYHKIMOHUPOBAHUSA rOCylapCTBEHHOMN CUCTEMBI
JOKYMEHTAlMUOHHOIO obecrieyeHus yrpasieHus{Ymeer
UCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
o0eCIeueHnIo yIpaBIeHUECKON nesTenbHoCcTuBraseer HaBbIKAMH
[IOMCKA, aHaJIM3a W MCIOJIb30BAHMS HOPMATHBHBIX U IIPABOBBIX
JOKYMEHTOB B CBOEH NPOQec-CHOHATIBHOM e TeNbHOCTHY

«HEYIOBICTBOPUTEILHO
(menee 50 6amioB)

OIIK-2

He 3HaeT 0CHOBHBIE 3aKOHOMEPHOCTH BO3HUKHOBCHHS, Pa3BUTHUS U
(bYHKIMOHUPOBAHUSA rOCylapCTBEHHON CU-CTEMBI
JOKYMEHTALIHOHHOTO obecrieuenuss  ympaBienusiHe  ymeer
UCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
obecriedyeHnI0  ympaBieHUeckoi — nestenbHocTHYHe — Brmageer
HaBbIKAMM IIOMCKA, aHAJIW3a W HCIOJb30BaHUS HOPMATUBHBIX M
[IPaBOBBIX JOKYMEHTOB B cBoeH npodec-cuoHaIbHON
nesTenbHoCcTry

OIIK-4

He 3HaeT 0CHOBHBIE 3aKOHOMEPHOCTH BO3HUKHOBCHUS, Pa3BUTHUS U
(bYHKIMOHUPOBAHUS rOCylapCTBEHHON CU-CTEMBI
JOKYMEHTALMOHHOTO obecrieuenuss  ympaBienusiHe  ymeer
UCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
obecriedyeHnI0  ympaBieHUeckoi — nestenbHocTHYHe — Brmageer
HaBbIKAMM IIOMCKA, aHAJIW3a W HCIOJb30BaHUS HOPMATUBHBIX M
[IPaBOBBIX JOKYMEHTOB B cBoeH npodec-cuoHaIbHON
nesTenbHocTry

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCSsl 10 OCBOCHHM IO IMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OPraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass Kk W3y4YCHUIO AMCUMUIUIMHBI, B TEPBYIO OYepenb OOyYalomMMCS HEOOXOIUMO O3HAKOMHTHCS
comepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHuwe, oObeMm, a
TaKXKe MOPSAIOK N3yUSHHsSI U TIPENOAaBaHus y4eOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUCHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.



B pazmene «O0veM u copepkaHWe AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3lenbl M TEMBI U3ydaeMOM
JTUCIUIUTAHBL, @ TAK)KE BUJIbI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasmene «YdeOHo-meromuueckoe U uH(pOpManuoOHHOE oOecledyeHne AUCHUIUIMHBDY —yKazaHa
peKoMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE ITUCIUIUIMHBL, TMPOTPaAaMMHOE oOOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJISi OCBOCHHUS
JTUCIUTUTNHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, NOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JIEKIIMOHHOM 3aHSTUU MaTrepual M JOMNOJHHUTh €ro ¢ Y4YeTOM PEKOMEHJIOBAaHHOM JOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CAMOCTOSITEIBHOM M3YyYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JJIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B yHKTe 3.2 PIT/I.

- TP TIOAATOTOBKE K TEKYIIEMY KOHTPOIIIO UCTIOIB30BaTh MaTepuaibl (oHna oneHouHbIX cpeacts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHUTEPaTYpOl SIBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboTel W HEoOXoAMMAa TPU TMOATOTOBKE K YCTHOMY ONPOCY HAa CEMUHAPCKHUX 3aHATHSAX, K Jebaram,
TECTUPOBaHUIO, dk3aMeHy. OHa BKIIOYAeT MPOPaOOTKY JIEKIIMOHHOTO MaTepHalia U PEKOMEHIOBAHHBIX
HMCTOYHHUKOB U JINTEPATYPHI 110 TEMATUKE JICKIIUH.

KoHcriekT nekuu T0KeH cofepxarh pedeparuBHyI0 3alIMCh OCHOBHBIX BOIPOCOB JICKIIMH, B TOM YHCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
Te€MaM, BBIBOJBI MO KAKIOMY BOMPOCY. KOHCIIEKT MOXeT ObITh BBHIMOJIHEH B PaMKaX pPacHeyaTKd BBLIAYH
Mpe3eHTAINi JeKIUH UM B OTACIBbHON TeTpamu mo npeamery. OH JomkeH ObITh aKKypaTHBIM, XOPOIIIO
YUTAEMbIM, HE COJIEPIKaTh HE OTHOCAIIYIOCS K TeMe UH()OPMAIIUIO UM PUCYHKH.

KoHcnekTbl HaydyHOW JNHUTEpaTyphl MPU CAMOCTOATENBHOM MOATOTOBKE K 3aHSATHUSAM JOJDKHBI COAEPkKATh
OTBETHl HA KAXKIBIM TOCTABICHHBIA B TEME BOIPOC, MMETh CCBUIKY HA HMCTOYHUK HHYOpPMAIMU C
00s13aTeNIbHBIM yKa3aHWEM aBTOpa, Ha3BaHUS M Trofa W3JaHHs HCIOIh3yeMOH HAy4YHOU JHTEparyphl.
KoHcriekT MOXET OBITH OMOPHBIM (COAEP)KaTh JIMIIhL OCHOBHBIC KIIOUEBBIE IMO3WIIMU), HO TPU 3TOM
MO3BOJISIIONIMM J]aTh TOJHBIA OTBET IO BOMPOCY, MOXET ObITh TOAPOOHBIM. OO0BEM KOHCIEKTa
OMPEEISIETCS CAMUM CTYIECHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- Jienarb 3aldCH O XOAYy YTEHHsS B BHUJE MPOCTOTO0 WJIM Pa3BepHYTOro IulaHa (co3daBaTh IMEpPEUYEHb
OCHOBHBIX BOITPOCOB, PACCMOTPEHHBIX B UCTOYHUKE);

- COCTaBJATH TE3UCHl (IUTHPOBaHHE HAWMOOIEe BAXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0)KEHHE OCHOBHBIX MBICIIEH aBTOpA);

- TOTOBHUTH aHHOTAINUHU (KpaTkoe 0000IIeHNe OCHOBHBIX BOIIPOCOB pa0dOTHI);

- CO3/1aBaTh KOHCIIEKTHI (pPa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1allU1 110 TOJTOTOBKE K OTJIEIbHBIM 33JJaHUSIM TEKYLIErO KOHTPOJIS

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTHUYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBWJIBHOCTh OTBETA 110 COAECPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0’KEHUsI MaTepHania;

- pPalMOHAJIBLHOCTh UCIIOJIb30BAaHHBIX IPUEMOB U CTIOCOOOB PEIlIEHUS TOCTABIEHHON yueOHO! 3a/1auu;
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- CBOEBPEMEHHOCTh M 3((PEKTUBHOCTH MCIIOIB30BAHUS HATNISAIHBIX MOCOOMN M TEXHUYECKUX CPEICTB IPH
OTBETE;

- CTIOJIb30BAaHUE JIOTIOTHUTEIHHOTO MaTepHaa;

- palMOHAJIBLHOCTD UCIIOB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo odpamarb BHUIMaHUE
Ha TaKWe MOMEHTHI KaK:

- Ccolep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, IOJIHOTA €€ PACKPBITHA, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asBJIEHHOM TEMbI COJIEP)KaHUIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBUE COACpKAHUS U JIMTEPATyphl), MpaKTUUeCKas HaNpaBiIe€HHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON (QopMe, aleKBaTHOCTh MCIOIb30BAHUSI TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauam,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTDH MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: O00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBo€ OQOpMIIEHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TPEOOBAaHUSAM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCcTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE pErIaMeHTa, SMOIIMOHATIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpOBaHHbIE, INTyOOKKE U MOIHbIE 3HAHUS 110 BCEM pa3jiesaM MporpaMMmbl:
- coep)KaHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, pacKpbITUE TEMBl, JOCTYIHOCTh
uznoxkenus, d3PpdextuBHOoCTh npuMeHeHuss cpeacts HWKT, cmocoObl u  yciaoBHs JIOCTHXKEHUS
PEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1 BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeIbHOCTH, JI0Ka3aTeJIbHOCTh MPUHUMAEMBIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHMUS,
BBIBO/IbI.

6. YueOHO-MeTOoANYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. Jlenonpou3BOACTBO U JOKYMEHTAIIMOHHOE 00ECIIeueHUE TOCYITapCTBEHHON U MyHHIIUTIAIBHOM CITY>KOBI :
npakTukyM. - CraBpomnonb: CeBepo-KaBkasckuii @enepanbhbliii yHusepcurer (CKOY), 2016. - 115 c. -
Texct : osnexrponsbii // OBC «YHuBepcuterckas Oubnmoreka ommaiH» [caiit]. - URL:
http://biblioclub.ru/index.php?page=book&id=458925

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. Aoynanze M. I'., Bempsokkuna M. b., Macnosa B. M. JlokymMeHTaIlmoOHHOE 00€CTICUCHUE YTPaBICHUS
MEPCOHAJIOM : }’%6H1/H< Y OPaKTUKYM IS By30B. - Mocksa: FOpaiit, 2020. - 299 c. - TekcT : 31eKTpOHHbBIN
// OBC «YOPAUT» [caiit]. - URL: https://urait.ru/bcode/450813

2. Abynanze /. I., Bemmpsoxkkuna U. b., MacnoBa B. M. JlokymeHTanmoHHOe oOecredeHne yrpaBIeHUs
TIEPCOHAIOM : Y4eOHHK U IPAKTHKYM UL By3OB. - TIep. U JI0IL; 2-¢ u3j.. - Mocksa: ¥Opaiir, 2021. - 370 c. -
Tekcer : anexrponnsrii // OBC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/477699

3. A6ynanze /I. I'., Bempsokkuna W. B., Macnosa B. M. JlokymeHTaImoHHOE 00€CTICUCHNUE YTPaBICHUS
MEPCOHAJIOM : }7‘166HI/IK u npaktukym s CIIO. - Mocksa: FOpaiit, 2020. - 299 c. - TekcT : 31eKTpOHHbIN
// OBC «YOPAUT» [caiit]. - URL: https://urait.ru/bcode/452443

4. Abynanze . I., Bemmpsoxkkuna U. b., MacnoBa B. M. JlokymeHTanmoHHOe OOecredeHne yrpaBIeHUs
nepcoHanoM : YueOuuk u npaxtukyM st CIO. - mep. u fom; 2-e usn.. - Mocksa: FOpaiit, 2021. - 370 c. -
Tekcr : anexrponnsrii // 9BC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/487121

5.Ne1(165),2014

6. Ne 1 (auBapp-mapr), 2017

7. Ne 1 (aaBapb-mapT), 2018

8. Ne 5,2019

9. I'pososa O. C. Jlenonpounssoactso : YuebHoe nocobue [t CIIO. - Mocksa: FOpaiit, 2020. - 126 c. -
Tekcer : anextponnslii // O9BC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/453970
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10. I'saeBa, U. B., Cobanesckuii, C. B. Jlenonmpon3BoaCTBO : CIIPaBOYHUK. - Bech CPOK OXpaHbI aBTOPCKOTO

npasa; JlemonpousBoactso. - Munck: TerpaCucremc, Terpanut, 2014. - 224 c. - TekcT : 371€KTPOHHBIN //
IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/28072.html

11. I'pozosa O. C. JlenonponsBoacTso : Y4yebHoe mocodue mist By3oB. - Mocksa: FOpaiir, 2020. - 124 c. -
Tekcer : anexrponnslii // O9BC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/453969

12. bpese, B. A., bpesze, O. 3. Jlenonpou3BoacTBO : yuyeObHOe mocobue. - Bech cpok oxpaHbl aBTOPCKOTO
npaBa; JlemonpoussonctBo. - KemepoBo: KemepoBCkuil TEXHONOIMUECKMM HWHCTUTYT IHUIIEBOU
npombiieHHoctd, 2014. - 286 c. - Tekcr : snekrponusii // IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/61288.html

13. JdenonpousBoactBo : OOpa3ipl, TOKyMeHTbl. OpraHu3anus U TEXHOJOTHS paboThl ¢ yYETOM HOBOTO
I'OCT P 6.30-2003. - 3-e u3zn., nepepad. u go.. - M.: Ilpocnext, 2008. - 479 c.

14. Jlenonpou3BOACTBO B KaIpOBOH CIy:KO€ : TeMaTU4eCcKoe MpHIIOKeHUe K kypHany "Kaaposoe nmeno". -
[M.]: [Axtuon-Menua], 2012

6.3 NHbIe HCTOYHUKU:

1. XKypnan J[lenonpousBOACTBO M JOKYMEHTOOOOpPOT Ha mnepanpustud. OduuuanbHelii caliT -
https://delo-press.ru/journals/documents/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrPpaMMHOe odecreveHne,
npogdeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

I[J'DI IMPOBCACHUA 3aHATHM T10 JUCHUITIINHEC HGO6XOI[I/IMO CJICAYIOIICC MATCPUATIBHO-TCXHUICCKOC
obecrnieucHue: y‘-ICGHBIC AyAUTOPHU IUIL NPOBCACHUA 3aHIATHI JICKIIUOHHOI'O U CCMHWHAPCKOT'O THUIIA,
IpYNIOBBIX U UHAUBUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJIA U HpOMe)KYTOqHOﬁ arrecranuuu,
IIOMCIICHUA 1A CaMOCTOSITEIIbHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMEIICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHo nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHus: A1 CaMOCTOSITEIbHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOW C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
HH(pOPMAITMOHHO-00pa30BaTEILHYIO CPENy YHUBEPCUTETA.

Jlnst mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS,
o0ecreYnBarole TEMaTHYEeCKIE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

Jlunien3nonHoe U cBOOOJHO paclpoOCTpaHsIeMOe MPOrpaMMHOE 0OecTiedeHHE:
1C: Ilpennpusarue 8

7-Zip 9.20

Adobe Reader X (10.1.0) - Russian Adobe Systems Incorporated 25.07.2017 117,00 MB 10.1.0
Adobe Photoshop CS3

LiteManager Pro - Server

Kaspersky Endpoint Security 10 ans Windows "Jlabopatopus Kacnepckoro"
Skype

Oracle VM VirtualBox 3.2.10

IBM SPSS Statistics 20

Omneparmonnas cuctema "Anbt O6pazoBanue"

Onepanuonnas cucrema Microsoft Windows 10

Omneparmmonnas cuctema Microsoft Windows XP SP3

Koncynsrant Ilmtoc

DNEeKTPOHHBIN nepuoanueckuii cnpaBounuk "Cuctema TAPAHT"
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